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Ha3HayeHue u obnact npumeHeHua
TabanYHbIX NpoLeccopos

MpakTnyecku B Ntoboi 0bnacTn AeATeNbHOCTU YEN0BEKa,
0CODOEHHO NpU peLLleHnm N1aHOBO-3KOHOMUYECKMX afay,
ByxranTepckom M 6aHKOBCKOM yyeTe U T.M. BO3HMKAET
HeobXxoAMMOCTb NPeACTaBAATbL AaHHble B BUAe Tabauy,

ANEeKTPOHHbIe Tabaunubl NpeaHa3HaYeHbl ANA XPaHEHUSA U
06paboTkn MHPopmauun, NpeacTaBAeHHOM B TabAMYHOM

dopme.
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OcHosbl paboTbl ¢ TabAUYHbIM
NpoLLeccopom

. Ha3HayeHne n obnactu npumeHeHUA TabanYHbIX
NpoLLeccopoB

. NcTopma n TeHAEHUMN Pa3BUTUA

0 OCHOBHble NOHATUA

e  3HAKOMCTBO C Tab/IMYHbIM NPOLECCOPOM MS Excel
e 3anyck MS Excel

. 3HaKOMCTBO C 3KkpaHom MS Excel

e  CraHpapTHas naHenb n naHenb GOpPMaTUPOBAHUA

e [pyrue anemeHTbl okHa Microsoft Excel

¢ PaboTta c AMcTamm U KHUramm
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TabnnyHble npoueccopbl obecneymBatoT:

* BBOZA, XPaHEHME U KOPPEKTUPOBKA AAHHbIX;

* odopmaeHne 1 neyvaTb NIEKTPOHHbIX Tabauny;
* [PYXECTBEHHbIN MHTEPDENC N T.A4.

CoBpemeHHble TabMuHble NPOLECCoPbl PeaNunsyioT Le/bii paj
[ONONHUTENbHBIX GYHKLMUNA:

¢* BO3MOXHOCTb pa6OTbI B JIOKa/IbHOW CeTH,

* BO3MOXHOCTb paboTbl C TPEXMEPHOM OpraHu3aLmen
3/IEKTPOHHbIX Tabanu;

* pa3paboTKy MakKpPOKOMaHA, HAaCTPOMKY cpeabl noa
noTpebHOCTM nonb3oBaTena u T.A4.



NcTopua n TeHAeHUMM pa3BUTUA

@ TIIAME

Npes co3gaHua Tabnaumubl BO3HUKAA Y CTyAeHTa [apBapAcKoro
yHusepcuteTa (CLUA) AsHa BpuknnHa 81979r. BbinonHsan
CKYYHbI€ Bbl4MCAEHNA SKOHOMMYECKOTO XapaKTepa C
NOMOLLbIO ByXranTepcKom KHUTKM, OH 1 ero Aapyr bob
®PpaHKCTOH, KOTOpPbIN pa3bupanca B NPOrpaMmmmnpPoBaHunm,
pa3paboTanu nepByto NPOrpammy 3/IEKTPOHHOM Tabnunupbl,
Ha3BaHHYy nmu VisiCalc.

HoBblIl CyLEeCTBEHHDIN LAl B Pa3BUTUM 3/IEKTPOHHbIX Tabauny, —
noasneHne B 1982r. Ha pbIHKe NporpamMmmHbIx cpeacTts Lotus 1-
2-3. Lotus B nepBbIn e rod nosbiwaeT CBOM 06bem npogax
00 50 maH. gon. N ctaHoBUTCA camom 60NbLLION HE3aBUCMMOM
KOMMNaHWen — nponssogmtenem nporpamMmHbIX CpeacTs.



Cneaytowmi war — noasneHue B 1987r. TabamnyHoro npoueccopa
Excel pupmbl Microsoft. 3ta nporpamma npeanoxxkmna bonee
NPOCTOM rpapuyecknuin nHTepPemnc B KoMbMHaLUNM C
HMCNAAAOWMMM MEHIO, 3HAUYMUTE/IbHO PACLUMPUB NPU STOM
dYHKLMOHAbHbIE BO3MOXHOCTM NMaKkeTa U NOBbICMB KAa4eCcTBO
BbIXOAHOW MHPOPMaL M.

Nmetowmeca cerogHsa Ha pbiHKe TabanyHble npoLleccopbl
CNOCOBOHbI paboTaTb Bbl LLIMPOKOM KpPyre SKOHOMUYECKUX U
APYTUX NPUNOMNKEHUM N MOTYT YA0BNETBOPUTL NPaKTUYECKU
noboro nosnb3osBaTens.
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OCHOBHble NOHATUA

INEeKTPOHHAA Tabanua — aBTOMaTU3NPOBAHHbIN SKBUBANIEHT
06blyHOM TabaunLbl, B AYEMKaX KOTOPOM HaxoaaTca nmbo
NaHHble, NMb0o pe3ynbTaThl pacyeTa No popmysam.

Pabouasa 06nacTb 3N1€KTPOHHOW TabNLblI COCTOUT U3 CTPOK U
CTON6L0B, MMEIOLLIUX CBOU MMEHA. MMIMeHa CTPOK — 3TO UX

Homepa. MmeHa cTtonbuoB — 3To BYKBbI IATUHCKOTO asndaBuTa.

Auenka — obnactb, onpegenaeman nepeceyeHmem ctonbua um
CTPOKW 3/IEKTPOHHOM Tabauubl, MMeoLWwana CBON YHUKAbHbIN

agpec.
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nmeHem (Homepom) CTPOKMK, Ha NepecevyeHnmn KoTopbIxX
HaxoAMTCA AYEenKa.

Apapec aueilku onpegenaetca umeHem (Homepom) ctonbua u & TIIAME

CcblNKa — YKa3aHue agpeca AYerku.

bnok Aauyeek — rpynrna CMexHblIX A4eEK, onpeaenaeman C
NOMOLWbKO agpeca. BAOK AYeeK moXKeT COCTOoATb U3 O,D,HOI\/JI

AYENKU, CTPOKMN, CTONOLA, @ TaKKe NoC/ea0BaTeNbHOCTU CTPOK
n ctonbuos.

Appec 610Ka AYeeK 3a4aeTca YKazaHUEeM CCbIZIOK NepBoi U
nocnefHen ero A4eekK, Mexay KoTopbIMU CTaBUTCA
pasfenuTenbHbli CMUMBOA — ABOETOYNE U ABEe TOYKU noapAa,.



3HAKOMCTBO C Tab/IMYHbIM NPOLLECCOPOM
MS Excel a. TIIAME

TabauyHbIl npoyeccop MS Excel ucnons3yemcs onsa
06pabomKu OaHHbIX.

ObpabomkKa sKn4yaem e cebs:

* NpoBegeHmne pPas/INYHbIX BbIYUCAEHWNI C UCMOIb30BAHMEM MOLLHOTO
annapaTa GyHKUUM n dopmyn;

* nccnengoBaHMe BAMAHUA Pas3inMyHbIX GaKTOPOB Ha AaHHbIE;
* pelleHue 3a4a4 oNTUMM3aLNN;

* nony4yeHue BbIBOPKKN AaHHbIX, YA0BNETBOPAOLINX ONpeaeeHHbIM
KpUTEPUAM;

* NOCTPOEHME rpadUKoB 1 ANarpamm;

* CTAaTUCTUYECKUI aHaNn3 AdaHHDbIX.
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3anycK MS Excel

Mpwn 3anycke MS Excel Ha akpaHe noasnaetca paboyada KHmra «KHura
1» copeprkawan 16 paboumx NUCToB.

Kaxabi nucT npeacrtasnaeT cobom Tabaumuy.

B 3Tnx Tabanuyax Bbl MOXKeTe XPaHUTb AaHHbIe C KOTOPbIMK byaeTte
paboTaTh.



Cnocobbl 3anycka MS Excel % TIIAME

1) Myck - nporpammbl — Microsoft Office — Microsoft Excel.

2) B rnaBHOM MEHIO Ha*KMUTEe Mbllblo HA «Co34aTb AOKYMEHT»
Microsoft Office, a Ha naHenn Microsoft Office — nukTorpammy

«Co34aTb AOKYMEHTY.
Ha aKkpaHe noasnaeTca oKHO ananora «Co3gaHne 4OKYMeHTa».

[nsa 3anycka MS Excel aBa*kabl Ha*KMUTE MblLLIbIO
NMKTOrpammy «HoBaa KHUra»

3) 1BOMHOM LWEeNYOK NeBON KHOMKOM MbILLW NO AP/bIKY C
NporpamMmmon.



IKpaH MS Excel % TIIAME

CTtpoka 3aronoBka
.
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[laHenn MHCTPYMEeHTOB a, TIIAME
e

[MaHenn NHCTPYMEHTOB MOXKHO PACMONOKUTb APYr 33
NPYyrom B 04HOW CTpOKe. Hanpumep, npu nepsom
3anycke npunoxenuna Microsoft Office naHenb
MHCTPYyMeHTOB CTaH[apPTHAA pacnoiaraeTca paaom ¢
NaHe/iblo MHCTPYMEHTOB PopmMmaTUPOBaHMUA.

Mpun pasameLL,eHnUn B 0OAHOMN CTPOKE HECKOJIbKMNX
naHesien MHCTPYMEHTOB MOXET He XBaTaTb MecTa A/
oTObparkeHnA Bcex KHOMOK. B aTom cnyyae
oTobparkatotca Hanbonee 4acTo MCNO/Ib3yEMbIE
KHOMKMW.



n Arial Cyr

CrangapTHas
naHenb

CraHpapTHaA naHenb

CNYXKWUT ANSA BbINONHEHUE TaKUX
onepaumi Kak : COXpaHeHue,
OTKpbITME, CO3A4aHMUE HOBOIO
AOKYMEHTA U T.4.

MaHenb

dopmaTmpoBaHms

NaHenb popmaTtuposaHus

CNYXKUT Ans paboTbl C TEKCTOM
Hanpumep BbipaBHWBaHUE MO
LEHTPY, N0 NPaBoMy 1 No IEBOMY
Kpato, AN1A U3MeHeHus WwpudTa un
CTWUNIA HaNMCaHMA TEKCTa.
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OHa 8Knto4aem 8 cebsi HECKO/MbKO MYyHKMOB8 MEHHO:

d>aﬁn — ANA OTKPbITUA, COXPaHEHUA, 3aKPbITUA, NMeYaTn JOKYMEHTOB U T.A4.,

npasKa — CYyXUT ANA OTMEHbI BBOA4d, MOBTOPHOIo BBoA4a, Bblpe3aHUA
KOnnmpoBaHNA AOKYMEHTOB U/IN OTAE/IbHbIX I'Ipe,D,ﬂO)-KEHMl‘;I,'

BUA, — CIYXKUT AN1A BbIBOAA HAa 3KPAH Pa3HbIX MaHENEeN, a TaK e Pa3MeTKuU
CTpaHuL, BbiBOAa 0b6/1acTK 33434 U T.4,;

BCTaBKa — CNYXKMUT A1 BCTAaBKM CTONOLOB, CTPOK , AMArpaMm U T.4,.;
dopmart — cnyKut gna GopmaTMpoBaAHUA TEKCTa;

CepPBUC — C/TYKUT ANA NpoBepPKM opdorpadmm, 3almnTbl, HACTPOEK U T.A4.;
AaAHHbIE — CNYXUT AN8 COPTUPOBKU, GUALTPA, NPOBEPKN AAHHbIX U T.4,.;

OKHO — C/IYXKUT ans paboTbl C OKHOM; CNpaBKa A/1a NoKa3a CNpaBKW O AOKYMEHTe
AN CaMOM Nporpamme.
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3aron0BKuM CTPOK 1 cT0/16LOB HEOOXOAMMbI A/19 MOUCKA HYXKHOM AYENKN.
CTpOKa COCTOAHUA NOKA3bIBAET COCTOAHMSA AOKYMEHTA.

Monocbl NPOKPYTKKU CNyKaT A/1A MPOKPYTKM AOKYMEHTa BBEPX — BHM3, BNPaBO
— B/IEBO.



@ Microsoft Excel - Kuuratl
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Ctpoka copmyn vcnosb3yeTcd A BBoA4a U pefaKkTUpOBaHUS
3Ha4YeHuUn unu popmys B A4enKax unu guarpamMmmvax.

NMone MMeHU — 3TO OKHO CrieBa OT CTPOKMN DOPMYI, B KOTOPOM
BbIBOAUTCA UMSA AYENKN UNN MHTEpBarna A4eekx.

KHonku MPOKPYTKUN APJIbIYKOB OCYLLUECTBIAKOT NMPOKPYTKY APJibI4YKOB

paboyen KHUrn.
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